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NSSR’s College Of Arts And Commerce, Parli Vaijnath
Department of BCA

Office Skills Intensive Training program (OSITP)

Program Report

Date: 4" oy 2022,

Executive Summary:

The Office Skills Intensive Training program (OSITP) was conducted by department of BCA over a
period of 30 days to empower participants with fundamental skills in Microsoft Word, Excel, and
PowerPoint. The program aimed to enhance participants' proficiency in using these essential tools for

improved productivity and efficiency in professional and personal tasks.

Objectives:

1. Provide a comprehensive understanding of Microsoft Word, Excel, and PowerPoint.

Equip participants with practical skills through hands-on exercises and real-world applications.

2.

3. Foster a collaborative learning environmient for participants to engage with the material and
each other.

4. Ensure participants can integrate knowledge across Office applications for seamless workflow.

Program Overview:

The workshop was structured into five key modules:

1. Microsoft Word Basics (Days 1-5):

e Introduction to Word and document creation.
e Textand paragraph formatting.

e Page layout and document design.

e Tables and graphics insertion.

2. Microsoft Excel Basics (Days 6-15):

¢ Introduction to Excel and data entry.
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Pursuit of Excellence
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LN Course Coordinator

Asst. Prof. Dadge M. S.

g Members

Asst. Prof, Sonwane R. B.
Mrs. Joshi S. R.
Mr. Kamble S. Y.
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Navgan Shikshan Sanstha Rajuri’s, Arts & Commerce College, Parli-Vaijnath, Dist. BEED.

Certificate Course in Sugam Sangeet

Students’ Attendance Sheet (2022-2023) Month:
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Navgan Shikshan Sanstha Rajuri’s, Arts & Commerce College, Parli-Vaijnath, Dist. BEED.
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Certificate Course in Sugam Sangeet

Students’ Attendance Sheet (2022-2023)
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NSSR'S Arts and Comm Co"ege Parli Vaijnath.
Dept. of English .
Certificate Course in Communicative English focflk \ 4
¥ Syllabus -2022-23 and onward | \\ i ') !
TN e

lntroduction to parts of Speech

1. Nq_un‘s'(Gender, Number, Types) 2. Pronouns (Types & uses)
3. Adjectives (Types & uses)

4, Verbs (Types)

5. Adverbs (Types & uses)

6. Prepositions (Types and uses) Conjunctions (Uses)

Unit lind:

An introduction to verbs

1. Verbs and their form
ypes present tense, their forms and use 3. Types of past tense, their forms and

ipes of future tense, their forms and use
t llird:

'Quct;iOn to sentence pattern
s and sentences, their uses in day today life

re patterns of sentences
of various sentence patterns in day today lif

i,
-
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0) 2. Repeating Dialogues
lock activities.
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Navgan Shikshan Sanstha Rajuri’s

S ARTS & COMMERCE COLLEGE

A\m ."‘\—
Parli Vaijnath, Dist. Beed
Affiliated to Dr.Babasaheb Ambedkar Marathwada University Aurangabad

NAAC Ra-Accredited ‘A’ Grade

Parli-Valjnath, Dist. Bood 431 615 ®(02446) 223311

E-mall : navganparli@rediffmall.com
Waebsite : www.navgancollegoparll.com Dr.Bharatbhushan Kshlrsngar

Secretary

-
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Admission Form

Certificate Course in Communicative English

§ /Narne ofthe Student = gWeta. Dube
Father’s Name = TagdishPrased Dube
Address - Yl V.
College ID Number = 9581165
Date of Birth = 0312 [2000
Category - oPne
& Closs :  BAVL
Contact Number = 99 boo 5921
E mail ID - Jubeshuebaaa0grail- com.

Ly

Signature of the student
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Department of English

-
3 L

SSR’s Arts a B,
r Nd Commece College, Parli Vaijnath Dist, Be

% *
Certificate Course in Communicative English
Academic Year 2022-23
s List of the students registered for the course
N sr.no | Name of the students Class Contact Number J
-
g L. Gadade Dhanraj Rajabhau BAI 7499239051 \
- Pir 2 S Ameer Pathan Mahmood BA Il 8624022048 |
3 Sachin Babasheb Pddgikdt BAI 8600137477
_i-— Shinde Satish Maroti BAI 9960884585 ﬂ
L Kamble kailas Bhaskar BAI 9579459240 ‘\
6 Khandekar Kirteshwar Anil BAI 9766822471
7 Dhavale Deepak Shivdas BAIIl 9607882740 j
8 Mogre Ruruja Suresh BAI 7875998456 |
) Kharolkar Sham R BAI 9370406012 j
. 10 | Dhavle Rupesh Arun B Com I 7058499285 |
: 11 Bansode Shrinath B Com Il 7058053994 j
12 | Thombre Nikhil Anil B Com i 8308808572 |
o 13 | Deshparide Vedant Vinay B Com lI 7057723977 |
——y
14 Hajare Shubham Arun B Com 9022671401
15 | Telang Vaibhav Dadarao B Com Il 8588676329 \
16 | Hendge Avinash Shrikant B Com Il 7972945152
17 | Bhaskar Sandeep Mamtaji B Com Il 9322838293
18 | Bhaskar Shidheswar B Com | 8766929564
19 Shaikh Umer |.BCA | 8788731055
20 'Sk Salman BCA | 9309858986
w |21 |Sk. Iraf T BCA | 00
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. N??Il‘l's Arts & Commerce College, Parli Vaijnath, Dist. Beed.
1ort Term Certifieate Course in Communicative Enq"-“‘ —
Feedback Form (2019-2020)

e

. .
Tick the mark (V) wherever necessary Ny
XY

-

1.Is the Short Term Certificate Course In Communicative English beneficlal 7

[ Yes | V/ﬁ No I |

2.How Is the syllabus of the cou

| Good [ [ Better | [Best | |

3. How Is the teaching method?

[Good ‘[ [Better | | Best | |

4. Was the interaction method used

I v a—

5. Is the course inspiring?

e [ @ I [ |

6. Was the ICT method used ? /
\

i
&

e 1.~ Iw 1 |
7. Methods used in the course-
e il
Fcture Method Interaction .~ | Discussion L7 | practical \ J
' Method Method k method
8. Does the course contribute foye'personality development of the students?
|

[ ves [ - [ No l i |

ﬁ 9. Are you satisfied with the coursey
: 1
Mo [ = [N | i
, ) 1 .
| Rulip ©

Name of the Student:- ;”"Lpa 4 Ne

Class:- ) @’ p -

Signature - @
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....m;\w.ﬁmw Navgan Shikshan Sanstha Rajuri’s
ZU=y<

J\w.m.__/ym s ARTS AND COMMERCE COLLEGE

Parli Vaijnath, Dist. BEED. (Maharashtra)

(Affiliated to : Dr. Babasaheb Ambedkar Marathwada University, Aurangabad)

CERTIFICATE COURSE IN SPOKEN ENGLISH

This is to certify that v\?\?\:mm. Wr\v £ Pwtm\mm Q&\%m@wb\%ﬂ&

has completed the two months Certificate Course in Spoken English satisfactorily during the

academic year 20 ¥1=2070 .

Date NQNNV /1% ] 1o

o e i
IQAC Co-Ordinator Principal

-Ordi r
Course Co-Ordinato B o
s Arts & Comm
NS SRS A S e Beed
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NSSR’s Arts & Commerce College Parli Vaijnath Dist. Beed

Department of Geo‘)rraf’l“}\_

Certificate Course in patwial Eesouyees Cansen V‘ﬁobz \7

& Man,jmw/. A e ‘

(All faculty Students)
2022-23

Sr. No.

Students Name
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S‘cu-f-\f aNeet qu\ pa_;r komh\(,

Jafoam  Ashok  Roke

Rahal  Peaalhed Ubale

Ravindva sudam GodKwod
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© (N lo 0w
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Sati . Mahavi ghinu pamka,\

=
00
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o

fivoy Megduw  Sheikly
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o

Sameey Musa  ghatkh

N
=

Imran  salim Sy yad
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i
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N
w

Negmih  Tagkhan  Postan

N
o 14
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Department of Geo
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9.8.R's Arts & Comm. CollegepPa);h V,
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Navgan Shikshan Sanstha Rajuri’s 74
ARTS AND COMMERCE COLLEGE .

Parli Vaijnath, Dist. BEED. (Maharashtra)

.§ LAY /_1

(Affiliated to : Dr. Babasaheb Ambedkar Marathwada University, Aurangabad)

7
CERTIFICATE COURSE IN Certificate Course in
Natural Resources conservation and management *
|

|

|

This is to certify that Mr./Miss.

has completed the two months Certificate Course in Certificate Course in Natural Resources

conservation and management satisfactorily during the academic year20  -20
Date : / /

— (@,&%
) T et o .
no:%.\o..&:mﬁoq IQAC Co-Ordinator Principal
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Navgan Shikshan Sanstha Rajuri’s, Arts & Commerce College, Parli-Vaijnath, Dist. BEED.

g . ) b r’A\/ '
Certificate Course in ___J-( po—rtax €@ nﬁ/ Y etomY ./sd,i\l w/
Month: 048] Tu\o‘ ) V3

Students’ Attendance Sheet (2022-2023)
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Nagvan Shikshan Sanstha Rajuri’s
Arts and Commerce College, Parli-Vaijnath

Department of Nlaxath ..

Registration Form for Certificate course

~3
-

“Certificate Coursein HN0) T3 o2 o]
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\" :7 . . A , 7
Name of the student 'TT)SWYTU AShok Thombye
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Name of the College

Faculty v~ Arts Commerce BCA ‘Other |

Year and Semester

College ID Number

Date of Birth

Caste Category

Mobile Number

| Email ID

Fees Paid Receipt No.

:
Signature of Student
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